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ARTICLE 20 
 

SALARY 
 
 
20.1 SALARY: Faculty salaries shall be stated in the salary schedules attached hereto as Appendix 

B. 
 
20.2 STEP INCREMENTS: District will provide salary step increments to all employees who attain 

eligibility during the term of this agreement. 
 
20.3 SALARY PLACEMENT (Class/Step): 
 

20.3.1 Contract (Probationary), Regular (Tenured), and Full-Time Temporary Faculty Salary 
Schedule Rules and Regulations: 

 
  The purpose of this section is to provide a detailed explanation of the criteria used in 

determining Original Salary Placement (Class and Step).   
 
  Proper salary placement (Class/Step) is a joint responsibility of the employee and the 

District.  The District or college will inform each employee annually of his/her class 
and step placement.  New hires will receive written notification of their final salary 
placement (FSP) within ten (10) working days following Board approval of 
employment. 

 
  All employees are encouraged to review their salary placement at least annually and 

should they believe that they are improperly placed on the salary schedule, they are 
to immediately bring this information to the attention of the District.  

 
  Newly employed faculty will be given sixty (60) days from their first service also known 

as original hire date (OHD) to submit official transcripts, copies of their credentials 
and any verification of teaching and/or work-related experience to be used for salary 
placement. 

 
  During this 60 day period, faculty will be assigned an Initial Salary Placement of Class 

1, Step 1.  Upon receipt of official transcripts, teaching and/or work-related 
experience, a Final Initial Salary Placement (FSP) will be determined.  District Payroll 
will adjust your next check to retroactively reflect the difference between the I-1 rate 
and FSP effective OHD.  Faculty who wish to appeal their FSP should notify the 
United Faculty within fifteen (15) days. 

 
  If complete materials have not been submitted at the end of 60 days, placement will 

be made on the basis of available information.  If a newly hired faculty member is still 
waiting for verification from a previous employer(s) at the end of the 60 day period, 
he or she shall notify the District in writing that verification is still pending and provide 
details.  Upon receiving verification, the District will reclassify the employee 
accordingly, following contractual step advancement procedures.  No retroactive pay 
or placement shall occur.  

 
  Copies of diplomas and/or transcripts may be used to determine if an instructor meets 

minimum qualifications in their teaching area but may not be used to determine Final 
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Salary Placement.  Instructors who meet minimum qualifications will be sent to 
Governing Board for approval. 

 
 

20.3.1.1 Faculty Salary Schedule:  The current salary schedule for contract and 
regular faculty personnel is included in Appendix B. 

 
20.3.1.2 Classification Plan for Contract and Regular Faculty:  Faculty assigned to 

other faculty services employed on an annual basis by action of the 
Governing Board will be placed on the salary schedule and assigned to one 
of the seven (7) classes in accordance with the classification plan included 
in the Appendix. 

 
20.3.1.3 Original Class Placement:  Class placement is based on the following. 

 
20.3.1.3.1 A faculty member is placed in Classes I through VII 

depending upon degrees, and or/ number academic units 
over and above degree(s).  

 
20.3.1.3.2 Degrees must have been granted by a college or university 

accredited by a recognized accrediting agency.  All foreign 
degrees must be evaluated by NACES, National Association 
of Credential Evaluation Services, or any other agency 
agreed to by the Faculty Senates Coordinating Council.  

 
  It is important that the instructor request an evaluation to 

determine what comparable U.S. degree they possess as 
well as the number of units it took to earn that degree.  If the 
evaluation confirms the degree is equivalent to a Master’s but 
does not indicate the number of units required to earn that 
Master’s, then the instructor will be placed at a Class III. 

 
20.3.1.3.3 Academic units above a degree will be units granted by a 

fully accredited college or university.  Units from non-
accredited colleges and universities will be evaluated as 
follows:  (1) any work from an institution which is in the 
correspondent stage will not be accepted; (2) work from any 
institution which is in candidacy stage will be accepted from 
the date of candidacy only; and, (3) after accreditation has 
been granted an institution, work will be accepted for the 
three (3) years prior to accreditation. 

 
20.3.1.3.4 Degrees and academic units must be verified by official 

transcripts or grade reports to which the college seal or 
registrar's signature has been attached. 

 
20.3.1.3.5 Faculty grandfathered under the credentialing system must 

present their credential(s) for recording purposes. 
 

20.3.1.4 Step Placement:  Step is based on teaching and/or work-related 
experience. 
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20.3.1.4.1 Minimum Step Placement:  A newly-appointed faculty 
member with no teaching experience and/or related occupa-
tional experience will be placed on Step 1. 

 
20.3.1.4.2 Maximum Step Placement:  Step 11 will be the highest step 

placement for newly-appointed faculty members except for 
those who have worked with academic load part-time in the 
District for six semesters or more including the year 
immediately preceding their being hired full-time, who may be 
placed up to Step 14 following contractual placement 
procedures.  Instructors who have worked part-time in the 
District and are subsequently hired as full-time instructors will 
be re-placed at the appropriate class and step at the time of 
hire as a full-time faculty member.  Faculty hired on or after 
July 1, 2006 may use all part-time college teaching 
experience for original step placement up to established 
limits. 

 
20.3.1.4.3 Prior Teaching Experience:  For step placement, year-for-year 

credit will be allowed on the basis of one (1) increment for 
each year of verified teaching experience not to exceed 
established limits.  A year's experience is obtained by full-time 
teaching or by other full-time approved educational service in 
a public or private accredited or government approved 
educational institution as a regular certificated (if a public 
school) teacher, counselor, or librarian for a period of not less 
than seventy-five percent (75%) of one hundred seventy-five 
(175) days in a school year. 

 
 Employment as a teaching, research or laboratory assistant 

will only be accepted as qualifying experience when the 
faculty member was the teacher of record. 

 
 Periods of full-time teaching of less than a school year, as 

measured in full semesters and/or full quarters or trimesters, 
regardless of when taught, may be added together to qualify 
for a full year's experience. 

 
20.3.1.4.4 Occupational Work-Related Experience:  Verified 

occupational experience which is directly related to the 
teaching assignment may be allowed credit for increment 
purposes on the basis of one (1) increment for each two (2) 
years of full-time employment experience.  In no case may the 
allowance for teaching experience and/or related employment 
experience exceed established limits.  Part-time work 
experience may be accumulated to count as full-time 
experience based on employer's definition of full time or a 40 
hour work week if not defined. 

 
20.3.1.4.5 Faculty placed on the basis of a vocational credential may 

receive step credit only for that related occupational 
experience beyond that required to obtain the credential held. 
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20.3.1.4.6 Substituting Work Experience for Class Placement in a Non-
Master’s Discipline.  In addition to the determining factors of 
degree, academic units and credential type governing Class 
placement, faculty may substitute full-time work experience 
for Class placement in lieu of Step placement.  To be eligible 
faculty must be assigned to a non-master’s discipline and 
possess an AA degree.  The first six years of full-time work 
experience will be used to meeting minimum qualifications.  
The remaining years may be used to move across in Class on 
the basis of three years experience for each Class.  This 
option is shown as Condition VE in Appendix D-1. 

 
20.3.1.4.7 Self Employment.  Instructors may submit verification of their 

full-time self-employed status for salary placement purposes.  
Copies of IRS Schedule C must be attached for each year.  If 
Schedule C is not available, other documentation will be 
evaluated on its merit.  Full-time employment requires that the 
individual show the work performed is reasonably equivalent 
to other full-time employment.  For example, profit from a 
business that would provide income at least equivalent to full-
time employment or receipts that would show evidence of at 
least 1800 annualized hours of work will be accepted. 

 
20.3.1.5 Advancement to Higher Classification:  To advance on the salary schedule, 

faculty must earn additional units beyond their final initial placement.  After 
initial FSP, the coursework submitted and reviewed for initial class 
placement is not considered for advancement to higher classification.  All 
units submitted beyond the final initial class placement, including those 
submitted at the time of hire but not used in the final initial placement, are 
eligible to be used for advancement and are subject solely and only to the 
provisions in the UF/CCCCD Agreement, 20.3.1.2.5, and are to be 
evaluated accordingly.   

 
  To qualify for class advancement on the salary schedule, faculty must 

submit evidence that they have met the requirements as stipulated in the 
classification plan.  Proof of completion of the requirements must be 
submitted no later than October 1 of the year for which the change in salary 
placement is requested.  Following Board action on the reclassification, pay 
retroactive to July 1 will be made in one (1) payment and, subsequently, 
monthly warrants will reflect the higher classification.  If a faculty member 
can submit proof of completion of the requirements by May 1, his/ her salary 
will be adjusted based on the new class placement effective July 1 and the 
higher rate will be received on the warrant issued the last working day in 
July.  

 
For units to be used for advancement on the salary schedule, the following 
policies and procedures will apply: 

 
A faculty member may combine Carnegie units including degree applicable 
units, post-graduate or professional development units as described in 
20.3.1.5.1-3 below to move across the salary schedule from the class in 
which he/she is placed upon employment to Class VII. If the units are from 
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a fully accredited college or university, Sections 20.3.1.5.1 and 20.3.1.5.2 
below shall apply. 

 
20.3.1.5.1 A minimum grade of “C” or “Credit” is required for any units 

taken for credit and used for class advancement.  Effective 
July 1, 2001, and through June 30, 2011, at least 50% must 
be upper division or graduate.  Effective July 1, 2011, no more 
than 40% of the units submitted for advancement may be 
lower division.  For each class advancement, the cumulative 
total of lower division units submitted since the initial FSP may 
not exceed 40%.  Faculty are not required to complete 60% 
non-lower-division units for each class advancement, but 
must maintain a cumulative total of lower division units at or 
below 40% in order to advance to the next class.  Units earned 
need not be related to the instructor's discipline nor relate to 
the instructor furthering his/her education. Faculty must 
satisfy all course requirements for any course submitted for 
salary advancement: 

 
20.3.1.5.1.1 One-half (1/2) of these may be obtained from 

in-service training programs within the District, 
even though the credit awarded is lower 
division. 

 
20.3.1.5.1.2 Institutes:  One (1) unit of upper division credit 

for each week of formal instruction will be 
allowed for certified attendance, after 
employment, at non-credit institutes, and/or 
clinics conducted by colleges or universities, 
government, business or industry.  The mini-
mum amount of credit will be for five (5) days 
or parts thereof of instruction.  The days for any 
given institute may be cumulative and need not 
fall within a one (1) week period.  Excluded 
from consideration under this section are 
conferences and/or workshops that do not 
involve formal instruction. 

 
20.3.1.5.1.3 When continuing education courses are 

required for maintenance of professional 
licensure and/or certification, and the state or 
other governmental agency issued licensure 
and/or certification is related to  the 
performance of the employee's duties , credit 
for those approved continuing education 
courses shall be granted.  Ten contact hours 
shall be equal to one upper division unit.  Only 
that training that pertains to the maintenance 
of the licensure and/or certification is eligible. 

 
20.3.1.5.2 Courses previously taken with essentially the same content 

may be repeated provided ten (10) years have elapsed since 
original completion of such courses.  Repeated courses 
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include courses with essentially the same content taken at 
different institutions. 

 
20.3.1.5.2.1 One-half (1/2) or fifteen (15) of these units, 

whichever is less, may be assigned to 
approved projects completed after 
employment in the District and will be credited 
as upper division units.  Credit will be divided 
by the number of District faculty involved in the 
project.  Those projects which are rejected 
may be revised and resubmitted the following 
year.     

 
20.3.1.5.2.2 Projects defined: 
 

Books:  Original works of book length which 
are evident products of substantial research 
and editing and which are published by 
recognized commercial publishers shall 
receive the maximum credit under 20.3.1.5.2.1 
above. 
 
Workbooks and Manuals:  Workbooks and 
manuals published by recognized commercial 
publishers containing substantial theoretical 
material and/or student response items shall 
be allowed up to a maximum of six (6) 
semester hours credit. 
 
Anthologies and Edited Books:  Anthologies 
and edited books published by recognized 
commercial publishers shall be allowed up to a 
maximum of six (6) semester hours credit. 
 
Articles: Articles reflecting substantial research 
and/or critical value, for which credit has not 
already been granted by a college or 
university, which are published in journals or 
proceedings of learned or professional 
societies and institutes shall be granted the 
equivalent of one (1) semester hour. 
 
1. The instructor shall submit the project 

materials to the Area Dean. 
 
2. The Dean shall forward the project to the 

United Faculty President who will 
convene a Review Panel.  The Review 
Panel shall consist of:  the applicant's 
Area Dean, one faculty member from 
each college in the appropriate discipline, 
and one faculty member designated by 
the applicant. 
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3. The Review Panel shall review not only 

the content of the project but shall 
determine with the unit member seeking 
advancement the number of hours spent 
on the project.  The Review Panel will 
first decide if the project meets the 
criteria stipulated above. If so the Review 
Panel shall assess the number of units to 
be awarded.  As a rule, 54 hours of work 
should equal 1 unit of credit.  A maximum 
of fifteen (15) semester hours credit are 
allowable for each submission up to a 
total maximum of 15 units.  The Review 
Panel will forward its decision to the Vice 
Chancellor for Human Resources.   

  
4. The decisions of the Review Panel shall 

be grievable on matters of procedure 
only. 

 
Creative Arts Project:  Creative projects for 
teachers in the arts will be considered under 
conditions paralleling those governing the 
master's degree project, for which credit has 
not already been granted by a college or 
university, and shall receive the maximum 
credit allowed under 20.3.1.5.2.1, above.  The 
conditions are the following: 

 
1. The instructor shall submit a project 

proposal and materials to the Area Dean. 
 
2. The Dean shall forward the proposal to 

the United Faculty President who will 
convene a Review Panel.  The Review 
Panel shall consist of:  the applicant's 
Area Dean, one faculty member from 
each college in the appropriate discipline, 
and one faculty member designated by 
the applicant. 

 
3. The Review Panel will review the project, 

decide if it meets the criteria stipulated 
above, and forward its decision to the 
Vice Chancellor for Human Resources. 

 
4. Completed projects will be submitted to 

the appropriate dean who will notify the 
Vice Chancellor for Human Resources of 
completion.  Should the dean allege that 
the project has not been completed, he 
or she shall forward the written 
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allegations to the UF President and the 
Vice Chancellor for Human Resources.  
The Review Panel shall be reconvened 
and shall make a final decision as to 
whether the project has been completed. 

 
The decisions of the Review Panel shall be grievable on matters of procedure only. 

 
Miscellaneous:  For the projects, such as 
textbook chapters or revisions, videos, films, 
private lessons with a maestro, or the editing 
of newsletters, which do not fit into the above-
mentioned categories, a district-wide 
committee of five (5) appointed by the Vice 
Chancellor of Human Resources and 
Organizational Development or designee will 
sit as an evaluation panel.  At least two (2) 
faculty members shall be from the discipline of 
the unit member seeking advancement.  The 
panel shall review not only the content of the 
project but shall determine with the unit 
member seeking advancement the number of 
hours spent on the project.  As a rule, 54 hours 
of work should equal 1 unit of credit.  A 
maximum of six (6) semester hours credit are 
allowable for each submission up to a total 
maximum of 15 units. 

 
20.3.1.6 Special Step Advancement upon Reclassification:  An employee on the top 

step of Classes I through IV who met step advancement requirements 
during any preceding school years and who is reclassified, shall be placed 
on the appropriate step in his/her new class based on actual years of Dis-
trict service subsequent to initial step placement. 

 
20.3.1.7 Step Advancement:  Each faculty member will be granted one (1) 

increment on the salary schedule each year up to the maximum allowed.  
To qualify for advancement one (1) step on the salary schedule, employees 
must have been employed in a paid status or on any form of medical leave 
(FMLA, CFRA, etc.), or on military leave seventy-five percent (75%) or 
more of the school days in a school year. 

 
 

20.3.1.8 Employment for Extra Service:  A contract or regular faculty member may 
be employed without further approval of the Board for service in the 
extended day, summer session and special programs or for day program 
assignments in addition to his/her regular load.  Compensation will be in 
accordance with his/her class and step placement and the extra service 
assignment. Advancement to a higher classification will affect a faculty 
member's extra service pay rate as follows: 

 
July 1 if verified between the preceding October 2 and May 1.  On 
a current basis, effective October 1 if verified between the 
preceding May 2 and October 1.  Salary will be paid, if due, on a 
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retroactive basis for extended day and day program service in 
September or summer session service in July or August if the work 
was completed prior to June 30. 

 
Service as a substitute instructor will be compensated on the basis of 
Article 20.3.3. 

 
20.3.1.9 Number of Salary Payments:  A faculty employee on an annual salary basis 

who has served a complete school year, or who has served the preceding 
spring term, as a contract or regular employee, shall be paid in succeeding 
years in twelve (12) equal monthly installments, with the first (1st) warrant 
paid the last working day of July. 

 
The District will not claim advanced salary in the event of the death of an 
employee during the year. 

 
    A new contract employee who commences service on the first (1st) day of 

the fall term shall be paid in eleven (11) equal installments, with the first 
(1st) warrant paid the last working day of August. 

 
20.3.1.10 Loss of Salary and Partial Year Contracts:  When a contract or regular 

faculty member is absent for reasons which do not entitle him/her to use 
any of the authorized leaves, a deduction in salary will be made based on 
the rate per day obtained by dividing the annual salary rate by the number 
of days of service included in the adopted school calendar for the year.  
When a faculty member must be absent from his/her extra pay assignment 
for a reason not covered by an allowable leave, his/her loss of pay is 
computed as follows: 

 
                 Hours Absent x Hourly Rate of Pay = Loss of Pay. 

 
When a contract is written for a faculty member serving less than a full 
school year or a full term, the amount to be deducted for each day not 
served, and for which no salary allowance is given will be obtained by 
dividing the annual salary rate by the number of days of service in the 
adopted calendar for the year. 

 
When a contract is written for one (1) term only, the annual salary rate will 
be divided by two (2) to obtain the semester rate. 

 
20.3.1.11 A full-time unit member who is rehired will be placed at his or her salary 

placement on the salary schedule at separation or may choose to be re-
placed as a new employee. 

 
20.3.2 Temporary (Part-Time) Faculty Salary Schedule Rules and Regulations: 

 
20.3.2.1 Salary Schedules for Temporary (Part-Time) Faculty:  Salary schedules for 

temporary (part-time) service in the day, extended day and summer ses-
sion are included in Appendix B. 

 
A temporary (part-time) faculty employee on a per diem or hourly 
assignment will be paid each month for assigned service rendered at the 
rate indicated in the salary schedule for such service.   
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20.3.2.1.1 Instructor:  Appropriate class and step of the current Teaching 

Salary Schedule, Appendix B-2. The 2019-2022 Agreement 
also includes a load adjustment factor.   

 
20.3.2.1.2 Counselors:  Appropriate class and step of the current 

Counselors, Librarians, and Learning Disability Specialists 
Salary Schedule, Appendix B-3.   

 
20.3.2.1.3 Other Certificated Services:  Appropriate class and step of the 

current Other Certificated Services Salary Schedule, 
Appendix B-4.  Partial listing of types of positions follows:  
Coordinator, Supervisor, Tutor, Nurse, Part-time office hours.  
Rates for substitutes are covered in a separate section. 

 
20.3.2.2 67% Rule:  A temporary (part-time) employee shall not be employed during 

the fall or spring semester for more than sixty-seven percent (67%) of the 
semester load considered a full-time assignment for permanent employees 
having comparable duties. 

 
20.3.2.3 For temporary (part-time) faculty, the District or college will provide a load 

and employment letter listing the faculty member’s assignment and load 
value every semester. 

 
 
20.3.2.4 Classification Plan for Temporary (Part-Time) Faculty:  Temporary (part-

time) faculty will be placed on the salary schedule and assigned to one (1) 
of the seven (7) classes in accordance with the classification plan included 
in Appendix D-2. 

 
20.3.2.5 Salary Placement (Class & Step):  Except as noted, rules and regulations 

affecting salary placement of temporary (part-time) day, extended day and 
summer session teachers, counselors, librarians and other faculty 
members are the same as for contract and regular faculty. 

 
20.3.2.6 Advancement to Higher Classification or Step:  Temporary (part-time) 

faculty may submit additional degrees, credential, units, or college level 
teaching experience per contractual procedures which would entitle them 
to be placed in a higher classification or step prior to the first day of 
instruction each semester.  If approved, compensation will be retroactive 
to the first day of the semester. 

 
20.3.2.6.1 Part-time faculty shall be allowed to use all college level 

teaching experience for step advancement.  Faculty shall be 
advanced on the salary schedule one step for each year of 
accumulated experience.  A year of accumulated experience 
is equal to the number of assigned hours which would have 
been assigned as a full-time load if the part-time faculty 
member was a contract or regular faculty member in the 
appropriate area.  The most service a faculty member can 
accumulate in a given year is 1.0 FTE (full-time equivalency).  
If in a given year, i.e. academic year 06-07, a faculty member 
works for two districts with a load of .6 in each district, the 
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faculty member will receive the maximum credit of 1 FTE, not 
a 1.2 FTE.  Faculty hired on or after July 1, 2006 may use 
summer session hours toward step advancement.     

 
20.3.2.6.2 Official transcripts and verification of college level teaching 

experience received prior to the first day of instruction will be 
effective the first day of the semester. 

 
20.3.2.6.3 Review of out-of-district experience received after the first day 

of instruction shall occur in the next regular semester (fall or 
spring).  District will automatically act on in-district 
accumulation and advancement when eligible. 

 
20.3.2.6.4 The temporary (part-time) faculty member may advance to the 

highest step and/or column. 
 

20.3.2.7 Loss of Salary:  Whenever a temporary (part-time) faculty person must be 
absent from his/her assignment for a reason not covered by an allowable 
leave, his/her loss of pay is computed as follows: 

  
   Hours Absent x Hourly Rate = Loss of Pay 

 
    20.3.2.8 Part-time assignments will be made available after contract, regular, 

overload (AC), long-term substitute, and categorically funded assignments 
have been made. 

 
The District recognizes, according to the California Education Code, the 
fact that part-time instructors have no legal right to or expectation of 
continued employment.  However, when making part-time assignments, 
first consideration shall be given to current part-time instructors based on 
qualifications, educational preparation to fulfill a particular assignment, 
performance (evaluations), availability and the needs of the District.  
Consideration of current part-time instructors need not be given for courses 
outside the employee's discipline or to effectuate an increase in teaching 
load.   

 
   20.3.2.9 A part-time faculty member who ceases to be employed by CCCCD and 

then returns to teach in the District after more than six semesters will be 
placed at his or her previous place on the salary schedule or may choose 
to be re-placed as a new employee. 

 
20.3.3 Temporary (Substitute) Rates:  Temporary (substitute) instructors are employed on a 

day-to-day basis as follows: 
 

When substituting for sixty percent (60%) or less of a full-time assignment substitutes 
will be paid at the rate established by placement on the current Teaching Salary 
Schedule, Appendix B-2. 

 
When substituting for more than sixty percent (60%) of a full-time assignment for more 
than five (5) consecutive school calendar days, substitutes will be paid at the current 
Faculty Salary Schedule daily rate (annual salary rate divided by days of service in 
Board-adopted calendar) or fraction thereof appropriate for their training and ex-
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perience.  This rate shall be retroactive to the commencement of the period of 
substitution. 
 
Any long-term substitute assignment shall be considered a part of the instructor’s load 
for the purposes of determining benefits and teaching experience if the instructor 
teaches 60% of the course or assigned hours. 

 
20.3.4 Payroll Errors:  Proper salary grade and step placement is a joint responsibility of the 

employee and the District.  The District will inform each employee annually of his/her 
class and step placement.  All employees are encouraged to review their salary 
placement at least annually and should they believe that they are improperly placed on 
the salary schedule, they are to immediately bring to this information to the attention of 
the District. 

 
20.3.4.1 Insufficient Payment: Any payroll error resulting in insufficient payment for an 

employee in the bargaining unit shall be corrected, and a special payroll 
check issued no later than five (5) working days after the District has received 
both a written request from the employee and verification of the error.  
Otherwise, the supplemental amount will be included in the next regular 
paycheck following verification of the error. 

 
20.3.4.2 Overpayment: If the District overpays the employee, the employee shall, 

upon realizing the fact or upon notification from the District, repay the full 
amount of such overpayment.  If the overpayment is $100 or less, the 
employee shall have the overpayment deducted in the next paycheck.  For 
overpayments exceeding $100, the repayment schedule shall be spread 
over the remaining months of the semester, with even amounts deducted 
in each month, or the schedule shall be equal to the number of months the 
employee was overpaid, whichever the employee prefers.  For example, 
an employee who was overpaid a total of $300 over a period of three 
months shall have $100 deducted for the three months.  Employees who 
leave the District or go on unpaid leaves prior to complete repayment shall 
have the remainder of the overpayment deducted from their final check.  If 
the final check is insufficient to cover the amount owed, the employee will 
submit the necessary funds to the District within 30 calendar days. 

 
20.3.5 Paydays and Pay Periods:  Monthly salaried employees are paid once each month.  

Other than those issued for work in December, checks for the current month's work 
are presented and payable the last working day of the month.  Checks for work 
performed in December of each year shall be presented on the last working day of 
December and payable on the first (1st) of January of each such academic year. 
Effective with 2020 tax year, checks for the December pay period shall be made 
payable the last working day of December. 

 
20.3.5.1 For temporary service by hourly and daily rate employees and extra pay 

for monthly employees, warrants shall be issued on the tenth (10th) day of 
the month. 

 
20.3.5.2 The pay for semester length courses shall be pay by the course (instead of 

by the hour) and will be in five equal installments beginning on September 
10 (Fall semester) or February 10 (Spring semester).  The amount will be 
calculated by multiplying the number of hours/week the class(es) meet by 
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the hourly rate by 18 weeks.  This principle will also be applied to short-
term courses. 

 
20.3.5.3 Payday will be on the preceding workday when it falls on a holiday, 

Saturday or Sunday. 
 

20.3.6 Payroll Deduction:  By law, federal and state withholding taxes, State Teachers' 
Retirement System contributions, and other taxes such as FICA and Medicare are 
deducted from paychecks when applicable.  Federal and state income tax will be 
withheld on the basis of information furnished by the employee on Form W-4.  
Retirement fund deductions will be made at rates determined by the Retirement 
System.  Payments for extra services of contract and regular employees are not 
subject to retirement deductions. 

 
There are other deductions, however, which can be made as a service to the unit 
member.  Among them are dues for employee associations, group life insurance 
premiums, family accident insurance premiums, United Crusade pledges, scholarship 
fund contributions, U.S. Savings Bonds, credit union share deposits and loan 
repayments. 

 
The District shall allow temporary (part-time) faculty to contribute a percentage of their 
wages to a 403(b) plan. 

  
20.3.7 Holiday Pay:  A temporary employee or a contract or regular employee on an extra-

service basis is entitled to holiday pay if, in the absence of the designation of the day 
as a "holiday" or "faculty recess" the employee would have been scheduled to service.  
Holiday pay is not applicable to the Winter and Spring recesses. 

 
20.4 FACULTY EVALUATION COMPENSATION PROCEDURE:  Regular faculty shall be 

compensated for performing peer, probationary and part-time evaluations according to the 
following procedure: 

 
20.4.1 Each semester, faculty members shall be compensated for all but one of the 

completed evaluations. The faculty member shall designate which evaluations shall 
be compensated. 

 
20.4.2 A faculty member shall be compensated for no more than four (4) evaluations during 

an academic year.  Management may approve additional compensated evaluations 
in special circumstances. 

 
20.4.3 Stipends for faculty evaluations shall be paid according to Appendix J. 

 
20.4.4 All amounts shall be indexed to any salary schedule increases. 

 
20.4.5 All classroom visits shall be done on non-scheduled time. 
 
20.4.6 Payment(s) shall be made upon completion of evaluations. 

 
20.5 PAYMENT FOR HIRING DONE DURING SEMESTER BREAKS: 

Faculty will be compensated at the AB1725 (indexed to any salary increases) rate for hiring 
committee work that occurs in the summer (time between graduation and the first day of August 
flex) or between semesters.  It is recommended that development of the recruitment plan, 
supplemental questions, criteria and screening resumes take one to four hours.  Interviews are 
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also paid on an hour for hour basis.  Seven (7) to ten (10) hours is a reasonable amount of time 
to do hiring.  If more hours are requested, a manager would request an explanation for the 
additional hours.  The manager could then either approve or disapprove the additional hours. 

 
20.6 STRS CASH BALANCE PLAN FOR PART TIME FACULTY:  The District and United Faculty 

agree to offer the State Teacher’s Retirement Defined Benefit Plan, State Teacher’s Retirement 
Cash Balance Plan, and Social Security for part-time faculty whose status is considered 
temporary. 

 
 20.6.1  Full-time Equivalent Hours for Part-Time Faculty: the District reports 525 hours as the 

full-time equivalent for instructional part-time faculty service, and 1050 hours as the full-time 
equivalent for non-instructional part-time faculty service. 

 
 Effective July 1, 2014, the District will report 594 hours as the full-time equivalent for instructional 

part-time faculty service, and 1050 hours as the full-time equivalent for non-instructional part-
time faculty. 

 
 In subsequent years, the full-time equivalent hours will be adjusted by the agreed-upon load 

adjustment factor as follows: lecture weekly hours (15) multiplied by paid weeks per academic 
year (36) multiplied by Load Adjustment Factor. 

 
20.7 MANAGERS RETURNED TO THE FACULTY:  Managers who are returned to the faculty 

pursuant to the Education Code shall be evaluated for class and step placement according to 
their education and experience prior to employment with the District.  This evaluation shall be 
in accordance with Articles 20.3.1.3 and 20.3.1.4.  After this evaluation is completed, 
management and teaching experience in the District shall be added on, giving credit on the 
salary schedule on a year-for-year basis.  No administrator returned to the faculty, except for 
those with pre-AB1725 faculty tenure rights, shall bump a regular full-time faculty member from 
his/her position at the college.  This paragraph shall cover all effects of managers returning to 
the bargaining unit.  
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